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Sankt Annæ Plads 11, 1.

DK-1250 Copenhagen K

E-mail info@avt.dk
Tel. +45 70 20 88 28
Application Form 







I am applying for participation in the Certificate in Business Administration program starting (please mark your preferred starting month below):

January 2012: ____

August 2012:  
____

	Last name:
	
	First name:
	

	Title or Position:
	
	Division (if applicable):
	

	Company/Organization:
	

	Business Address:
	
	City:
	

	Country:
	
	Postal Code:
	

	Business Telephone:
	
	Business Fax:
	

	Business E-mail:
	

	
	
	
	

	ORGANIZATION:
	
	
	

	Line of Business/Organizational Purpose:
	

	Number of Employees:
	
	Sales volume or budget:
	

	Company/Organization Web site:
	

	Parent Company:
	
	
	


Person in Charge Of Executive Education for/approval in Your Organization:

	Last name:
	
	First name:
	

	Title or Position:
	
	Division (if applicable):
	

	Company/Organization:
	

	Business Address:
	
	City:
	

	Country:
	
	Postal Code:
	

	Business Telephone:
	
	Business Fax:
	

	Business E-mail:
	


Please give two references whom the Admissions Committee may contact, if required

	Last name:
	
	First name:
	

	Title or Position:
	
	Division (if applicable):
	

	Company/Organization:
	

	Business Address:
	
	City:
	

	Country:
	
	Postal Code:
	

	Business Telephone:
	
	Business Fax:
	

	Business E-mail:
	

	Last name:
	
	First name:
	

	Title or Position:
	
	Division (if applicable):
	

	Company/Organization:
	

	Business Address:
	
	City:
	

	Country:
	
	Postal Code:
	

	Business Telephone:
	
	Business Fax:
	

	Business E-mail:
	


Some basic statistics

	Work Experience – number of years
	
	Management Experience – number of years
	

	Number of employees that you manage
	
	Your age
	

	Where did you hear about AVT and/or CBA?
	(please tick one or more of the options below)

	Børsen (advertisement)
	
	Article in a newspaper
	

	Berlingske (advertisement)

	
	From a colleague
	

	From a friend who has taken the CBA
	
	Internet search (Google etc)
	


Additional courses – sign up by marking with X at desired course(additional fee apply)

	Study preparation & Techniques 
	
	
	

	Basic Accounting
	
	
	


Invoice Address

	Last name:
	
	First name:
	

	Title or Position:
	
	Division (if applicable):
	

	Company/Organization:
	

	Business Address:
	
	City:
	

	Country:
	
	Postal Code:
	

	Business Telephone:
	
	Business Fax:
	

	Order number or Purchase Number (if applicable:
	


Your work experience

	Please describe your most substantial accomplishments 


	

	Please state your formal education and commercial positions for the last five years.

Please also indicate your international experience in terms of countries and markets where you have thorough experience. 


	


	Is there any other relevant information about yourself, which will help the Admissions Committee to review your application?


	

	Please indicate your level of English skills as “Basic”or “Intermediate” or “Advanced.”

Understanding spoken English:

Reading English:

Writing in English:


	


Program:

Certificate in Business Administration (CBA)

The program consists of seven topics including a simulation based management exercise, all taught at MBA level. The program includes a Study Tour to Cambridge, USA, including visits to Harvard Business School, Harvard Faculty Club and MIT Endicott House.

Admissions Criteria:

A minimum of five years of business experience is required, as is a successful interview with a member of the Admissions Committee. The interview is conducted in English. The Admissions Committee will make the final decision on admission. The Admissions Committee will emphasize:

· Ambitions
· Leadership potential 
· Business and management experience 
· Candidate personal profile and English language skills
-- all to ensure a class composition which will maximize the personal learning experience of the participants.

Program Fee:

The price for the program is DKK 169,800 (about €22,800 EURO) exclusive of VAT, per participant (all inclusive), which includes the CBA preparatory course “Case Study”, the CBA tuition, the 2-day simulation-based management exercise, teaching materials and cases from Harvard Business School Publishing, the Study Tour to Boston (including flight and hotel), refreshments and meals during classes, and the CBA Certificate. The program fee does not include hotel accommodation except on the Study Tour. Please note that each applicant has to pay an application fee of DKK 4,450 (about 595 EURO) exclusive of VAT. However, the application fee will only be invoiced if the applicant is accepted into the program.

Please notice also the additional cost of the optional, but highly recommended, two-day pre- courses: 

“Study Preparation & Techniques” at DKK 5,750 (exclusive of VAT)

“Basic Accounting” at DKK 5,750 (exclusive of VAT)

You may read more about the preparation courses on the AVT website, www.avt.dk.

Cancellation Policy:

This application form is binding if the applicant is accepted of the Admissions Committee. The program fee will be invoiced subsequently (within 14 days). The Program fee is payable within 30 days from the invoice date. Written notification of cancellation, transfer or substitution must be received by the appropriate calendar day as follows: Cancellation more than 30 days from the program start receives 50% refund of the total program fee. Cancellation 30-8 days from the program start receives 25% refund of the total program fee. Cancellation 7 or fewer days from the program start receives no refund. 

AVT has the right to cancel the program at any time by refunding the full-prepaid amount to the participants of the program. 

This application is legally valid when received by e-mail or post, which also confirms that the applicant has understood the cancellation policy including the program materials and program policies from the AVT website (www.avt.dk).

This is a legal contract. By signing it you personally agree to pay the program fees as described.  If your company is paying the fees you must get a company employee with signature rights on behalf of the company to countersign the application in the space provided below.

“I, ____________________________________________________________ , who am authorized to sign for the company/organization identified in this application, agree that said company/organization will pay the program fees as described for the applicant.”

Please enclose your updated CV with photocopies of diplomas and other material documenting your previous education.




/    20

_______________________________________________

signature of participant

date

(end of document, 30 August 2011)







www.avt.dk
www.avt.dk

